Tau Beta Pi Convention Credentials Instructions

Overview

The State of Tennessee requires that each voting member at Convention be elected and certified by his
or her chapter. Prior to 2015, this was accomplished by a two-part paper form. The bottom listed the
name of the delegate and alternate and was sent to Headquarters in the spring and the top portion was
presented at Convention registration by the voting delegate. Starting with the 110" Convention in
Providence, Rl, chapters are required to file their Convention Credentials using the electronic reporting
system. This process replaces the bottom portion of the form and the top portion of the form is replaced
with the voting delegate presenting photo identification at Convention registration.

Requirements

To complete the Convention Credentials, a chapter will need to meet the following requirements:

e Avalid user ID and password to access the electronic reporting system.

e The name, birthdate, and cell phone number of the people representing the chapter as the
voting delegate and potential alternate delegate.

e The people representing the chapter must be members of Tau Beta Pi or have been elected and
accepted membership in Tau Beta Pi.

e A current Officer Election Report with an elected president and corresponding secretary who
can receive an email and validate the Convention Credentials.

Process for Filing Convention Credentials

1. Open a web browser and visit the Electronic

Reporting System at www.tbp.org/tbpelig.

Enter the chapter’s User ID and Pass Phrase
and click Enter.

Integrity and Excellence in Engineering

Plase enter your user name and pass phrase to acoess the Tau Beta Pi WERB System. Then dick on the
Login button to continue or the Change Pass Phrase to login and change your pass phrase.
Pass Phrase: pass phrase
The pass phrase is HOT case sensitive
Login Change Pass Phrase

2. Onthe Welcome page, click

it/ /104033 M el 2-a T8P Chugter Repurting

on Other Reports.

Tau ==
Menu feta—; Tau Beta Pi
1
Membership ///_( Welcome
Reports 7 PA A, Lehigh University
Repart Status Welcome Neal Cousing of Lehigh University to the Tau Beta Pl Chapter Reporting System. Use the menu buttons on the
leit to select a function. The information below ks your current report status and report due dates.
Chapter Info REPORT DEADUNE SUBMITTED GRADE
Mamber Lookup Fall REPORTING
E Sep 26, 2014 Sep 22, 2014 4
Home Oct 28, 2014 Oct 31, 2014 4
P Initiation of Undergraduates on Nov 11, 2014 Approved
What's New i on Now 25, 2014 Nov 12, 2014 a
Log Out fioll Book Signatures Now 25, 2014 Recetved
Fees Now 25, 2014 Dec 31, 2014 3



http://www.tbp.org/tbpelig
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3. Onthe Chapters Menu page, click on

Convention Credentials.

4. On the Convention Credentials

Menu page, select a Convention
to report credentials from the
Choose a Convention box and
click Credentials Information.

5. On the Convention Credentials

page, enter the Last Name of the
person to be reported as the
delegate or alternate and click
Add Member. Note: Only change
the “Delegate Chapter” if the
person you are electing is a
member of another chapter. This
may be the case if the delegate or
alternate is a graduate student or
advisor who was initiated into a
different chapter.
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Other Raports

Report Status Officer Information Related Reports

Chapter Infa
Convention Credentials Advizors Evaluation
Member Lookup

Home Chaptar Survey Chapter Infarmatian
‘What's New Financisl Report
Log Out
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Menu et Tau Beta Pi

e
Membership P(/y Convention Credentials Menu
Reports o

PA A, Lehigh University

Other Reports

Report Status 10 modify credentials that have not bean, submitted or approved: select thy ion report, then click
‘Credentials Informatian’. Submit to HQ' after entering infarmation for the delegate and alternate. Ta modify

Chapterinfo delegate emall address or phone number of APPROVED credentials: select the convention report then click
‘Credaentials Information’,

Mambar Lockup Choase a Convention Choosa s Funetion

Home Convention Year - Location - Date - Status
I RN s Credentials Information
What's New widence, BI; credentials not Starzed:

adentlals <

2014 spakane, WA Submit to HQ
Log Out 2013 Ames, Ta

2012 vexingron, Ky Resend Validation

2011 indianapolis, in

2010 king of Prussia, pa Back

2009 Tast Brunswick, NI o

Z00B Sacramento, CA ~

2007 Dearborn, WI

Onee credentials have been submitted or approved by HC the delegate and alternate cannot be changed, Only the
voting cell phone and email address can be changed.

TETT— - TEP Chapter Reporting .
Tau ==
g?ia"ﬁ Tau Beta Pi
_//_[ Convention Credentials

PA A, Lehigh University

1107n Anwua Comvention o The Tau Bera Pr Assoannon, Inc.
Ocroner 29-31, 2013, Provioence, RI
Data: No delegate cradentials have been provided.
Chaptar: Lehigh Unkversity (PAA )

CURRENT CONVENTION DELEGATES

ADD DELEGATES AL TERNATE

[ To add & new delegate to the above listed comention
llenter the name of the eligible member candidate that
Nama: has been elected and accepted and will be initisted by
Birthdate: October 39, 2015 or the name of a current member,
Primary Phone: then select the chapter in which that individual was
Call Phone: elected,
Primary Email: Del
Alternate Email: Delegate 1, hygan Epsion (M1 E) ~

Last Nome: Gomulngkl

Add Member

The name and birthdate are used to validate the identity of the delegate during registration at Convention. IF the birthdate is missing please
contact Tau Beta Pi headquarters to have the information in the member records updated. A cell phone number is requested for voting
purposes during Convention, If the delegate does not have a cell phone that can receive and send text messages the delegate can vote
using a paper ballat. However, the use of paper ballats is discouraged.

Credentials Menu

On the Convention Delegate Locate page, select

the desired member or eligible candidate from Tay e
the respective drop-down box, indicate if the
person is to be the delegate or alternate, and

then click on Continue.

3! L-g ThP Chapter Reporting

Blgta o Tau Beta Pi
(/J‘ Convention Delegate Locate

PA A, Lehigh University

SELECT CONVENTION DELEGATES

1107H ANNUAL CONVENTION OF THE TAU BETA PI ASSOCIATION, INC.
OcTonER 29-31, 2015, PROVIDENCE, RI
Current Membiers, 1 Found Eligibbe Candidates, 0 Found

Curtis Dennis Gomulingki (2001) - | - Salact Elighle Candidats - l

(Will thic individual be al ® Delegate or (' Alternatefto the convention? (You can only have one of each.)

Important: Only members initisted in the MI E chepler at Wayne State University are provided, living
naturally. Eligible candidates from the MI E chapter at Wayne State University must have been elected
and accepted as the final action may not have been completed but will be completed by the time the

i dential deadiine arrives. Additionally the candidates must have completed their catalog
cards i phone number, email and address infarmation is required,

LS
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7. Repeatsteps5and 6soa
Delegate and Alternate is listed
on the Convention Credentials
page.

a. If the cell phone or email
address of the delegate or
alternate need to be
updated, change the

information and click on
Update to record the new
information.

b. If necessary, an individual
delegate can be deleted by
clicking on Delete Delegate

13 tbpelig! P TEP Chapter Reparting

[yt Tau Beta Pi

éf Convention Credentials
Y PA A, Lehigh University

110TH Annual CONVENTION OF THE TAL BETA P1 ASSOCIATION, INC.
RI

DCTOBER 29-31, 2015, PROVIDEMCE,

Date: Apdl 2, 2015
Chapter: Lehigh Univarsity (FA A )

It is hereby cortified that the members named below are duly elected as delegate and alternate for this chapter, and are herby authorized to
cast its vote at the 2015 Convention,

Cumment Comvenmios Derantes Ann Desaaref AL Tenmare
To add a new delegate to the above listed convention
enter the name of the eliglble member candldate that

Name: Curtls Dennis Gomulinski has been slected and accepted and will be inktlated by
irthd: 11/18/1977 October 79, 2015 or the name of a current member,
Primary Phone:  734.274-4579 then select the chapter in which that individual was
Call Phane: S96-801-5613 ehected.
Primary Email: curt@thp.org D;h B0 o York Lambda (NY L) !
Chapter: =

Last Name: Hawks

Update I I Delete Delegate I

Add Member

The name and birthdate are used to validate the identity of the delegate during registration at Convention. If the birthdate is missing please
contact Tau Beta Pi headguarters to have the information in the member records updated, A cell phone number s requested for voting
purposes during Convention. If the d.-lq-h does not have a cell phunu that can receive and send text messages the delegate can vote
using a papaer ballot. Howavar, the r ballots is di

Delete Credentials Credentials Menu

or the entire credentials report can be deleted by clicking on Delete Credentials.

8. Once the information for the
delegate and alternate is correct,
click on the Credentials Menu
button to return to the
Convention Credentials Menu.

9. Click the Submit to HQ button to begin the
validation process. The verification emails can | = Tau Beta Pi
be resent by clicking the Resend Validation

button.
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PA A, Lehigh University

1107H ANNUAL COMVENTION OF THE TAU BETA P1 ASSOCIATION, INC.

OCTORER 29-31, 2015, PROVIDENCE, RI

Date: April 2, 2015

Chapter: Lehigh University (PA A }

It Is hereby certified that the members named below are duly elected as delegate and alternate for this chapter, and are herby authorized to
cast Its vote at the 2015 Conventlen.

CURRENT CONVENTION DELEGATES | ADD DELEGATES AL TERNATE

| To add a new delegate to the above listed convention
; ’ == Henter the name of the eligible member candidate that
Name: Curtis Dennis Gomulinedd Mr Rager E Hawde has been elected and accepted and will be initiated by
Birthdate: 11/18/1977 09/30/1959 October 29, 2015 or the name of & current member,
Primary Phone:  734-274-4579 865-579-5522 then select the chapter in which that individual was
Cell Phone: 586-801-9623 B55.579-5519 elected.
Primary Email:  cun@tbp.org roger@thp.ong ?;'?ﬁll“ Pannsylvania Alpha (PA A) v
|Alternate Email: il
Update Delete Delegate Delete Alternate Fast o
Add Member

The name and birthdate are used to validate the identity of the delegate during registration at Convention. If the birthdate is missing please
contact Tau Beta P headguarters to have the information in the member records updated. A cell phane number is requested for voting
purposes during Convention, If the delegate does not have a cell phone that can receive and send text messages the delegate can vote
using @ paper ballot. However, the use of paper ballots is discouraged.

Dalete Credentials Cradaentials Manu

TRE Chapter Reparting

piﬂ!/ Convention Credentials Menu
N PA A, Lehigh University

Te medify credentlals that have not been L select the repart, then click
“Credentisls Information’. "Submit to HO' after entering information for the delegate and alternate, To modify
delegate email address or phone number of APPROVED credentials: select the convention report then click
‘Credentials Information’,

Chaase a Canventian
Conwenthon Year - Location - Date - Status Sronstnae

tlectronic credentials Credentials Information
015 prov idence, BT 04/02/2005; ~

L edent ia |b "
s S spn\nm WA Submit to HQ

2013 ames
2012 Lexinq\un Resand Validation
2011 (;uﬂ 1r|:_pnh 1:
2010 xing of Prussia, ea

2009 cast Brunswick, N3 Basic
7008 sacramento, ca ]

2007 pearborn, M1

Once credentials have been submitted or approved by HQ the delegate and slternate cannot be changed. Only the
vol'na(dl phaone and email address can be changed.

Jantials hava bean submitted to HQ and are awaiting verification by the chapter president and
mm-opundmg secretary.
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10. The chapter president and corresponding
secretary will each receive an email with a link
to validate the credentials. Click on the link to
begin the validation process.

11. On the Convention Credentials
Verification page, click on the
Validate Information button if the

information is correct.

Date Entered:
Chapter:

Name:

o 1] W .- L e
Convention C Verification Requi mpo a=
1:05 PM (1 minuts aga) -

Tau Bata i HQ

Doar Noal Cousing.

The Perneylvara Alpha Chapter of Tau Beta P has submmed Credentials for he 2015 Convenbion. As the Chapler
President, you are requestad 1o vabdals the inkormation prce 1o it baing approved by Headauaners, You may chek on Bus
link bo compiese the vabdation

i you have ary quesborrs about thes ema. call 500-TAU-BETA or emal boiitho org

Thank you for your senace 1o the chapler!

Sincesely
Curtis 0. Gomulinsia
Secretary-Traasurer

TEF wil never send an amathment in an urrscicied email, If this email contairs an atachment, 80 not open the
attachment, and delete the emal

— rm—m—;

Tat Beta Pi

The Engineering Honor Society

Convention Credentials Verification

110th Annual Convention of the Tau Beta Pi Association, Inc.
October 28-31, 2016, Frovidence, Ri

04022015

PA A al Lehigh University
Delegate

Cunlis Dennis Gomulinski

Validate Information |

Alternate
Mr Roger E Hawks

12. Once the president and corresponding
secretary have completed the validation
process, the status of the report will be
changed to validated. At this point, no

changes can be made to credentials.

B

131bpcy 2 - f“ TE# Chaptes Reporting " | 1 .
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To modify credentlals that have not been PR select th lon report, then click
‘Credentlals Information’. “Submit to HO' after entering Information for the delegate and alternate. To modify
delegate emall address or phone number of APPROVED credentials: select the convention report then click
‘Credentlals Information”,

Tau Beta Pi
Convention Credentials Menu
PA A, Lehigh University

Choose a Convention
Convention Yeas - Location - Date - Salus.
elecuronic credentials

2015 Providence, RI; 04/02/2015) validated ~
raper credentials

2014 Spokane, wa

2013 Ames, 1a

2012 Lexington, wy

2011 indianapolis, IN

2010 king of Prussia, Pa

2009 East Brunswick, K3

2008 Sacramento, CA w
2007 pearborn, MI

Choose a Function
Credentials Information
Submit to HQ
Resend Valldatian

Back

Once have been sub d or app by HO the delegate and alternate cannot be changed. Only the
voting cell phone and emaill address can be changed.

The chapter’s delegate should be prepared to present photo ID that includes his or her full name
and birthdate at Convention registration. If the chapter’s delegate or alternate changes prior to
Convention, contact TBP HQ at 800/TAU-BETA or tbp@tbp.org so updated credentials can be
recorded. If accurate credentials are not on file prior to the opening of Convention, your chapter’s

delegate may not be able to vote.


mailto:tbp@tbp.org

