Sample Electee Letter to Lee Jones

(Date)

(Name and Address)

Dear Lee:


On behalf of the Tennessee Omega Chapter, I am happy to notify you of your election to join Tau Beta Pi.  Being elected to membership in the national engineering honor society is a great honor, not only because of our high standards for scholarship and character, but also because these outstanding qualities have been recognized in you by your fellow engineering students.


I trust that you will accept our invitation to become a member and support our chapter activities.  I have enclosed a brochure that will be helpful in making your decision to join us.  This may be your only opportunity.  If you decide that you would like to become a member, you must attend our first electee meeting, which will be held on October 26 at 7:30 p.m. in the student lounge, Room 105 of the Engineering Building.  We will answer any questions that you have and explain electee activities and initiation requirements.


If you are unable to attend the meeting or have any further questions, call me at 553-4567 or email me at jsmith@utk.edu.  Please let me know your decision by completing the enclosed response sheet and dropping it in the Tau Beta Pi mailbox in the Dean’s office.  Your information on the sheet is very important to us.


Again, congratulations!  I’ll see you at the meeting!  The opportunity to become a member of this highly respected Association should not be missed.






Sincerely,

John Smith

President, Tennessee Omega Chapter

Enclosures

