Sample Dean’s Letter





September 30, 2011 

The Parents of

<<FIRST>> <<LAST>>

<<ADR_HOME_LINE1>> <<ADR_HOME_LINE2>>

<<ADR_HOME_CITY>>, <<ADR_HOME_STATE>> <<ADR_HOME_ZIP>>

Dear Parents:

As the Dean of Clemson’s College of Engineering and Science, I would like to personally congratulate you on <<FIRST>>’s outstanding performance in <<MAJOR>>—earning an invitation to Tau Beta Pi, the engineering honor society.

Tau Beta Pi is the second oldest Greek-letter honor society in America; the oldest is Phi Beta Kappa. Both societies are well known and respected throughout the United States. The latter is restricted to students in the liberal arts, while Tau Beta Pi is designed to “offer appropriate recognition for superior scholarship and exemplary character to students in engineering.” To qualify scholastically, a student must rank among the top 1/8th of juniors class or the top 1/5th of seniors in engineering.

To be initiated into this prestigious society, <<FIRST>> will enter an electee process that includes learning more about Tau Beta Pi and demonstrating exemplary character through service and professional development. To have qualified for this honor shows an extraordinary commitment to academics. Please encourage <<FIRST>> to pursue membership in Tau Beta Pi with that same commitment.
A letter has been sent to <<FIRST>> announcing the first meeting of students who will pursue membership—Monday, October 15 from 7:30-8:30 p.m. in the Holtzendorff Theater. Attendance is critical for those who wish to join. I am letting you know because there are always eligible students who do not receive our notice of this meeting in time. Please encourage <<FIRST>> to attend this meeting.
In order to support the operation of the local chapter and the national organization, there is a one-time initiation fee of $70. We hope you will consider helping <<FIRST>> with this cost—a no-interest loan is available to cover this to prevent the cost from being an obstacle. I heartily endorse membership in Tau Beta Pi—the returns on the initiation fee never end and no additional dues are required during the lifetime membership.
Sincerely yours,

Thomas M. Keinath, Dean
College of Engineering and Science
