Tau Beta Pi Convention Site Summary

	Submitted by: 
	

	Dates (Thursday-Saturday) for Convention
	

	Transportation

	Airport to be used (3 letter code and name)?
	

	Number of airlines and flights per day.
	

	Is this a major airport? (Y/N)
	

	If No, name, code and travel distance to nearest major airport.

	Distance and travel time to hotel?
	

	Hotel shuttle available? (Y/N); 
	

	If Yes, number & capacity.

	Buses required to/from airport? (Y/N)
	

	If Yes, cost for buses? (per day or hour; minimum # hours)

	Buses required to/from campus? (Y/N)
	

	If Yes, cost for buses? (per day or hour; minimum # hours)

	Hotel

	Single hotel sufficient? (Y/N)
	

	If No, number and name of hotels required?

	Total number double/double rooms available? (225 minimum)
	

	Cost per room? Tax rate?
	
	

	Additional charges/taxes?
	

	Sufficient number of sleeping rooms reserved? (Y/N)
	

	(Tues: 7; Wed: 65; Thurs - Sat: 250 each)

	High speed internet available? (Y/N) Cost?
	
	

	If No, explain.

	Meeting rooms

	Ballroom has banquet capacity for 500 set in rounds of 10? (Y/N) 
	

	If No, explain.

	Ballroom has meeting capacity for 450 set theatre style? (Y/N) 
	

	If No, explain.

	At least 17 other meeting rooms (capacity 20-70 theatre style)? (Y/N)
	

	If No, list total number of rooms available and explain.

	Business meeting/meals use same room? (Y/N)
	

	All meetings/meals at hotel? (Y/N) If No, list the following:
	

	Other sites. Number of rooms at each.

	Which site houses business meeting? 

	Which site houses meals?

	How are other meetings distributed?

	Time required to travel between facilities.

	Meals
	

	Breakfasts
	

	Restaurant in hotel? (Y/N)
	

	Number of nearby restaurants serving breakfast.
	

	Range of prices for:

	Lunches
	

	Dinners
	

	Service charge percentage
	


	Campus Activities
	

	Distance and travel time to campus?
	

	Saturday Lunch on campus? (Y/N) 
	

	If Yes, location.

	Model initiation on campus? (Y/N) 
	

	Location.

	List events planned on campus.

	Chapter
	

	Single chapter bidding? (Y/N).
	

	If No, list all and lead chapter first.

	Average number of initiates available to help?
	

	Average number of active members?
	

	Number of Advisors?
	

	Other
	

	Tau Beta Pi is sales tax exempt in state? (Y/N)
	

	Additional information.
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